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AGENDA

• Introductions

• Brief Background of Sub-Awards 

• Invoicing 

• Budget Template

• Reporting Deadlines 

• Contact Info



SUB-AWARD 
BACKGROUND
988 TRIBAL RESPONSE PROJECT  

• Granting Agency: Department of Health & Human Services               

Substance Abuse and Mental Health Services Administration 

(SAMHSA) 

• Assistance Listing Number: 93.243

• Sub-award Amount: $75,000

• Cost Reimbursement Sub-award 

• Project Period Start Date: 12/31/2022 – 12/30/2024

• Current Budget Period Start Date: 12/31/2023 – 12/30/2024
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SUB-AWARD 
BACKGROUND
TRIBAL OPIOID RESPONSE PROJECT 
(TOR) 

• Granting Agency: Department of Health & Human Services               

Substance Abuse and Mental Health Services Administration 

(SAMHSA) 

• Assistance Listing Number: 93.788

• Sub-award Amount: $125,000

• Cost Reimbursement Sub-award

• Project Period Start Date: 9/30/2022 – 9/29/2024

• Current Budget Period Start Date: 9/30/2023 – 9/29/2024

5



INVOICING



INVOICE GUIDELINES 7

Subawardee: Pueblo/Tribe Name
Address: Payment Address
Contact: Grantee Representative 
(GR) 
Phone: GR Contact
Email: GR Contact
Invoice Date: Date of Request 
Invoice No: TOR/Tribal 988 – 
Activity Code – 01, 02, 03. etc.

Award/Budget Period: 
MOA Start and End Date
Period of Expenditures: 
Quarterly dates
Expenditure Period: Total 
Amount Due per invoice 

A. Description: Budget line 
items

B. Budget: Sub-awardee 
determines budget amount

C. Current Period Expenditures: 
Amount to be billed in 
invoice

D. Prior Period Expenditures: 
Cumulative of ALL PRIOR 
invoices

E. Cumulative Expenditures: 
(C+D=E) Total Cumulative – 
Amount spent to date

F. Unexpended Balance: (B-E=F) 
Total remaining balance of 
unspent funds

G. Amount Due: Current Period 
Expenditures 

Certification: To be signed 
by Grantee Representative 
who prepared this invoice



INVOICE SUPPORT
Required Supporting Documents:

• Completed Invoice
• Detailed General Ledger 

(GL) 
• Journal Entries 
• Quarterly Progress Report 
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9INVOICE SUPPORT: GENERAL 
LEDGER



BUDGET



BUDGET TEMPLATE 11

Subawardee: Pueblo/Tribe 
Name
Primary Contact: Grantee 
Representative
Project Period: Year 2 

Current Budget: To be 
determined by sub-awardee
Budget Adjustment:  
Change in current budget 
amount 
Adjusted Budget: Current 
Budget +/- Budget 
Adjustment = Adj. Budget



REPORTING 
DEADLINES
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988: REPORTING PERIODS & 
DUE DATES

Q1: December 31, 2023 – March 31, 2024

Q2: April 1, 2024 – June 30, 2024

Q3: July 1, 2024 – September 31, 2024

December 31, 2022 – December 30, 2024

Q4: October 1, 2024 – December 30, 2024

DUE DATESQUARTERLY REPORTING PERIODS

FINAL 
REPORTING 

PERIOD

April 15, 2024

July 15, 2024

October 15, 2024

January 15, 2025

January 15, 2025
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TOR: REPORTING PERIODS & 
DUE DATES

Q1: October 1, 2023 – December 30, 2023

Q2: December 31, 2023 – March 30, 2024
Q3: April 1, 2024 – June 30, 2024

September 30, 2022 – September 29, 2024

Q4: July 1, 2024 – September 29, 2024

DUE DATESQUARTERLY REPORTING PERIODS

FINAL 
REPORTING 

PERIOD

January 15, 2024

April 15, 2024
July 15, 2024

October 15, 2024

October 15, 2024



CONTACT INFO 15

Main POC
Charlene Poola 

cpoola@aaihb.org
Office: 505-269-1003

Invoice Inquiries 
Jessica Deloya

jdeloya@aaihb.org
Office: 505-217-2800

Cost Allowability 
Kristen Laughlin

klaughlin@aaihb.org
Office: 505-962-2603

Devona Bradford
dbradford@aaihb.org

Work Cell: 505-250-4333Kirin Farrell
kfarrell@aaihb.org

Office: 505-317-7230

mailto:cpoola@aaihb.org
mailto:jdeloya@aaihb.org
mailto:klaughlin@aaihb.org
mailto:dbradford@aaihb.org
mailto:kfarrell@aaihb.org


THANK YOU
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